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How to add a listing to the TALC website

This document is designed to help you add a high quality listing to the TALC website and give
clarification about the information you should provide in each section.

The information you provide will be made publicly available on the TALC website in our Learning
Directory. All submissions are checked through by a member of staff before being published.

General tone

We recommend writing in the third person. e.g. ‘the course’ rather than ‘our course’.

Listing Title

This will be the name that appears in the directory, so try to be clear and specific. Consider adding both
the name of your organisation and the training course title or information about what you offer.

If you offer multiple courses you should do so under a single listing.

Good examples:
- MSc Agroecology — Royal Agricultural University
- OrganicLea: Community Market Garden and Training Centre

Listing Description

We recommend the listing is 150 - 350 words in length. This should include all the essential information
that describes your course or your offering and demonstrate the clear link of your offering to agroecology
and learning/education.

Include the following information:

- A few sentences about your organisation or who you are - what you do, your key aims.

- About the course - key things it covers, how it is taught (classroom or practical), or if a
consultant, what services you offer

- Who itis for - is it for people new to farming or those looking to expand their knowledge

- How long the course is, how many days a week (if relevant), if it is residential (and includes
accommodation for example) or online.

- Is the course run regularly or a one off, is it funded or an idea of cost.



If you are an organisation who runs more than one course or services, you can add multiple offerings
under a single listing. If you run one or more short courses, we recommend keeping the description
general (rather than focused on one specific date) and directing people to your website for precise
dates. E.g. we run an annual ‘Introduction to Market Gardening’ course each autumn. See our website
for the dates of our next course.

Good examples:
- Example of a course
- Example of a consultant
Short Description
This should be less than 50 words in length, and include key information about the course.
Good examples:

- Certificate in Community Orcharding (CICO) is a unique Level 3 training course, run by The
Orchard Project and accredited by Crossfields Institute, combining high quality online learning
with six action-packed face-to-face training days over 11 months.

- The course offers a foundation in the ecological principles, politics and methods central to
agroecology, and will give first-hand insight to a broad range of farm enterprises, including

livestock, arable, horticulture and fibre, in order to demonstrate these in practice. Fully-funded
and part-funded places available.

Category

Select all the categories that apply to your training offering - you can select as many as are relevant
from the list. After selecting the first, simply click again in the box to add another option. Try to only
select options that you specialise in.

Default Category

Select the main category that your offering fits into from the list that you selected above. This will affect
how it is filtered on the website.

Timeframe

You can select multiple options for this if several apply.

In-person or online

You can select both options if both apply.

Accredited level

You can select multiple options. After selecting the first, simply click again in the box to add another
option.


https://agroecologylearning.org.uk/knowledge-providers/agroecology-traineeship-level-3
https://agroecologylearning.org.uk/knowledge-providers/grassfed-farmer-coach-consultant/

Topics

Select all the relevant topics that will be covered in your training course or offering. You can select as
many as you like from the list.

Address

Add the street address of the course or delivery location - so number/name of building and street name,
followed by country, region, city and postcode.

There is also the ability to set your location on the map - select the ‘Set Address on Map’ button and you
should then be able to drag the pointer on the map to your desired location, and the address fields
should automatically update to this location.

Select the ‘Private Address’ tick box under the map if you do not wish the address to be publicly
viewable. This however means it will not be viewable on the map view, so you could also consider using
your nearest village/town etc if you do not wish the precise location to be shared.

Images

While this is not mandatory, it really helps enhance listings and allows us to promote your offering on our
social channels.

You can select up to 5 images, and they should be at least 850px in size and landscape in orientation
(wider than it is tall). Photos taken on a phone should be fine, but the file size needs to be less than
2MB so you may need to resize before uploading - use a website like this to do so while retaining the
quality.

Choose images that capture what your course is like and might demonstrate different aspects of the
course (e.g. classroom learning, field based learning, practical skills). Please ensure you have
permission from any people who are identifiable in the photos.

Logo

This is not mandatory but it is helpful to add your organisation logo

Website

This is not mandatory but if possible please include your organisation website, which is helpful if people
want to find out more about your training offering.

Email

You must provide an email address, and this will be publicly listed in your profile.


https://www.iloveimg.com/resize-image

Contact phone number

This is not mandatory, but if you have a phone number where people can call with queries, add it here.

Social handles

These are not mandatory, but adding social handles for your organisation or yourself can help people
learn more about what you do.
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